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Dear Candidate
Thank you for your interest in working with Belfast and Lisburn Women’s Aid.  Please find attached the following documents:
· A job description;
· A personnel specification;
· A job application form for completion and return;
· A monitoring questionnaire for completion and return;
· The aims and ethos of Belfast and Lisburn Women’s Aid.
Belfast and Lisburn Women’s Aid require candidates to complete the attached job application form.  CVs will not be considered.  Please complete all sections of the application form in full.  Where sections are not relevant, please write “Not applicable” or “None.”   
The Personnel Specification lists the essential skills, abilities, knowledge, experience and qualifications required to carry out the duties of this post.  Please address each criteria individually when completing the application form, giving specific examples.  It is not sufficient to state simply that you meet the criteria.  
Please ensure you complete the monitoring form, and return it with your application to the address provided on the application form.

Your application will be processed in line with BLWA’s Recruitment Policy.  Please refer to the organisation’s Privacy Notice for staff and volunteers on the organisation’s website (Work with Us section) for information on how we handle your personal data.

The closing date is on the application form.  Unfortunately applications received after this date will not be processed.
We look forward to hearing from you.

Judith Linton

HR and Admin Manager

